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RETAINER INVOICE

From [Your business] Invoice no. [2026-003]

Client [Client] Period [1–30 Month Year]

Included hours [20] Due date [Date]

Item Detail Qty Rate Amount

Monthly retainer [Services included] 1 1500 1500

Additional hours Hours above included allowance 0 75 0

Total 1500

Total due 1500

Hours used this period: [__]. Unused hours [do / do not] roll over as agreed.

Notes


