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INVOICE

From [Your name / business] Invoice no. [2026-001]

Email [you@example.com] Invoice date [Date]

Bill to [Client name] Due date [Date] (Net 14)

Date Description of work Hours Rate Amount

[Date] [Task or deliverable] 2.5 60 150

[Date] [Task or deliverable] 1 60 60

Total 3.5 210

Subtotal 210

Tax rate % 0

Tax 0

Total due 210

Payment details: [Bank / payment link]. Please include the invoice number as the payment reference.

Thank you for your business.

Notes


